County of San Diego

TEMPORARY COMMUNITY EVENTS
P.O. BOX 129261, SAN DIEGO, CA 92112-9261
(619) 338-2363 FAX (619) 338-2377

INSTRUCTIONS FOR SUBMITTING TCEP APPLICATION
Submitting Application
Once your application is complete and saved to your computer using the proper file name, they must
be e-mailed to the TCEP coordinator.

x Email forms to: DEHCommunityEvents@sdcounty.ca.gov

X Or, print* your completed form and mail to: TCEP Coordinator
P.O. Box 129261
San Diego, CA 92112-9261

x If you are unsure how to attach files to an e-mail, see the instructions on page three (3) of this
document.

x If you are having difficulty e-mailing your TCEP Application, or have questions regarding
application submission, contact the TCEP Coordinator at (619) 338-2363.

*Please note: If you are printing a completed application, some information may not appear on the
printed version. If you are entering information that exceeds the capacity of the text box or text field,
the form will create a %croll bar “along the side of a text box or a 3 “at the end of a text field (see
below), and the information can only be viewed in the electronic format. If you choose to submit your
application in paper format, attach additional pages where your information exceeds the space
provided.



